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1. ZANAS Point of Sales 
 
ZANAS Point of Sales is part of the ZANAS Inventory & Sales Software. It has only cash 
sales functions. 
 

1.1 Sign On 
 
The sign on dialog appears once you select ZANPOS from the desktop: 

 

 
 
 Type in your user id 
 Type in your password 
 Click OK or press Enter to Sign on 
 If you press Cancel, System will Exit 
 Your profile will be disabled if you fail your password thrice.  

 
Once you logon the ZANPOS blank screen is displayed. 
 

 
 
The next steps 

 Create a cash order 

 Enter sale items 

 Post/Approve 
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1.2 Icons and shortcuts 
 

Icons 
 

 
 
 
 

 
 

Shortcuts 
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1.3 Starting New Cash Order 
 
The following are steps to start-up on a new order 

 

 
 

1.4 Entering Items by search 
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1.5 Entered items displayed 
 

 

 
 

1.6 Pre-Receipt 
Can be used as a picking list where required 

 
 



Page 6  

1.7 Post and Receipt 
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1.8 Recalling Unfinished Orders 
 

 
 
 

1.9 Standard Windows PC Keyboard 
 

 
 
 


